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Scenario

The procurement wants to close the PO Contract that has been created. In this syllabus, we
will guide on how to close the request in CMMS Web Core.

1. Close PO Contract

What it’s for

To close a PO Contract that has been raised to create a new PO Contract since it is no
longer need to purchase the item.

Close the PO Contract

1.1 On the left of the system, click on Procurement > PO Contract.

<%  Procurement

Purchase Request

Purchase Order

PR Approval

PO Contract

Contract Release Request

Figure 1.1
1.2  Choose the PO Contract that wants to be close.

1.3  Click on Close button to close the PO Contract.

‘ [£] LAsT QUERY ~ | 13 Define View @ Edit | X Delete X Save Pk Cancel © Close 1 3 CI ick
Contract Contract Type Status Description Supplier PO Prefix Contract Group  Contract E : PO Release
Number Date

Counter

— ——

CON100004  QTY OPE SUPPLIER POC4- 01/08/2024 01/08/2024

CON100005  QTY OPE SUPPLIER POCS- 01/08/2024 01/08/2024 00, 1'2 Choose ]
Figure 1.2
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1.4

1.5

1.6

A prompt message will indicate if you want to close the PO Contract. Click Yes to
continue.

PO Contract

0 Do you want to close the Contract ( CON100002 ) 7

Yes N

Figure 1.3 l 1.4 Click I

The PO now has successfully closed.

PO Contract X

o The Contract { CON100002 ) successfully closed.

— 1.5 Click

Figure 1.4

The result will be shown whereby it will stated that the contract already closed and

cannot be generate.
Define | EView | GNew = Edit | XDelete | & Save m OCiose | 4 Generate v

() LAST QUERY

Contract Number:
Contract Type:
Status:
Supplier:

PO Prefix:
Contract Group:
Contract Date:
Expire Date:
Closed Date:
Days to Expire:
Description:

Detais  Ship/Bil To

Contract Contract
line  Category

g1 Contract

CON100002
ar

OPE
SUPPLIER
pocz-

01/08/2024
D1/08/2024 .
02/08/2024
Contract Expired

Item Category  StockNo

« [stock

L L£OP

PO Counter: 100001
PO Release Counter: 0
Total Contract Cost: 10.0000
Contract Limit: 0000
SOR Limit: 0000, (+)
VO Limit: .0000/(+)
ContractDollar Limt: 0000
Total Cost Releases: L0000 ()
AmountRemaining: 0000

74

x

UDF | =|ContractLine Status Audit  Reference [ JPurchase Order [ Work Order  (§)Contract Request

Desaription Order UOM  Contract Qty Retail Price Tax Code TaxRate Tax Value Discount Discount
% Amount
ANY INVENTORY 2 EACH 2.00 5.0000 0.0000 0.0000 .00 .00

Figure 1.5

Net Price

5.0000

Quotation
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